
Directions for Accessing and Using Web-Based Assessment Tracking System for 
Assessment Record 2007-2008 

 
1. Go to this Link:  https://luna.cnu.edu/assessment 
 

Enter your username (usually 7 or 8 digits) and password. Click on the Login 
button.  They are the ones you use to access your CNU e-mail account from 
MYCNU.  If you have problems logging on please contact Keston Fulcher at 
keston.fulcher@cnu.edu 
 
 

 
 
 



2.  If your login is successful, you will see the following screen.  Move the mouse 
over Department.  You will be given two options:  Maintain Plan and Maintain 
Record.  Select Maintain Record. 
 

   
 

3. Select your program or department’s name from the pull-down menu.  
Then click on Edit.   

 

  



4. When scrolling down you will notice that you can now edit the “results,” 
“interpretation,” and “use of results” sections. 

 

 
 
 

5. Fill out the rest of the form.  Click on Update, which is at the bottom of 
the page, every five minutes or so to ensure your work is saved 
frequently.  When you are finished make sure you update one last time 
then just close out of the window. 

 

 
 



6. If you would like to add a document (e.g., perhaps with a table or graph) to 
your Assessment Record, click on “Update” then click on “Upload a New 
File” at the top of the page.  

 

 

  

 


